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Instructional Materials 

Opt-Out or Supplemental Materials Review Form 
 
The first section of this form should be completed by the full-time faculty member who is 
choosing to opt out of using the department’s approved instructional materials or who is 
choosing to use supplementary materials in addition to the department’s approved instructional 
materials. The second section should be completed by the chair of the department’s textbook 
committee, in conjunction with the members of the committee. A copy of the completed form 
should be provided to the faculty member requesting to opt out or use supplemental materials, 
and the original should be returned to the department’s dean for approval (for supplemental 
materials only) and retention. 
 
Section I.  (to be completed by the faculty member seeking review and approval of non-

department materials) 
 
Faculty member’s name: ____________________________________________________ 
 
Course prefix and number: ________________________ 
 
Course title: ______________________________________________________________ 
 
Please check the appropriate statement: 
 
 _____ I wish to opt out of using the department’s approved instructional materials. 
 

_____ I wish to use supplementary materials with the department’s approved 
instructional materials. 

 
Describe the instructional materials you wish to use for this course in lieu of the department-
approved materials or to supplement the department-approved materials; provide a URL or 
access information where appropriate: 
 
 

 
(If opting out) These materials will be provided at no cost to students: YES  NO 
 
(If supplementary) These materials will be provided for no cost, electronically when possible, or 
at the direct cost for reproduction and copyright permissions where applicable. 
          YES  NO 
 
(If supplementary) The materials will be available at the start of the class. YES  NO 
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Are all versions of the materials accessible with assistive technologies used by students with 
disabilities (including closed-captioning on videos)?    YES  NO 
 
Describe how these materials will help you meet the course’s learning outcomes: 
 
 

 
Do you have any additional information for the textbook committee to review? 
 
 

 
Section II.  (to be completed by the members of the department’s textbook committee) 
 
Textbook committee members (list chair first): 
 
 

 
Do the proposed materials appear to be at an appropriate level for the course? YES    NO 
 
Will the proposed materials ensure the faculty member can meet the course’s objectives? 
           YES    NO 
 
(If opting out) Will the materials be available at no cost to the student?  YES    NO 
 
(If supplementary) Will the materials be available at no cost to the student (excepting the cost of 
copies and permissions, where applicable)?      YES    NO 
 
If the answer to any of the above is NO, please provide feedback: 
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The faculty member is approved to use the described materials for this course: YES    NO 
 
Textbook Committee Chair: ___________________________________________________ 
 
 
(If supplemental materials) Dean: _______________________________________________ 
 


	Faculty members name: Dr. Robert C. Schachel
	Course prefix and number: ENC 1102
	Course title: Freshman Composition II
	access information where appropriate: Due to the need to teach online, I have switched from using Norton Intro to Lit to using free online resources to replace the selections in the Norton.  See attached list as the URLs will not work in this PDF box.  
	Describe how these materials will help you meet the courses learning outcomes: They are simply online free versions of the texts that that I would use from the Norton that are in the public domain or otherwise fall under the terms of Fair Use.  I am using these materials as it saves online students the issue of having to purchase a text from the bookstore.  
	Do you have any additional information for the textbook committee to review: No.  
	Textbook committee members list chair first: Susan DauerAby BoumarateChris BorglumRandy GordonLauren ErmelChiara OjedaShea FaulknerKirsten Holt
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	Textbook Committee Chair: 
	If supplemental materials Dean: 
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